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 INDEXES AND CONTENTS 
 
 Current Directives Index 
 
 
 APPROVAL/TRANSMITTAL 
 
This manual section contains an updated consolidated index that lists current OIG directives by code number 
in the order they should be filed in the OIG manual.  New or revised directives are highlighted on the index by 
an asterisk and hyphen (*-).   
 
 
 
 
_____________________________ 
ROGER C. VIADERO 
Inspector General 
 
============================================== 
MATERIAL SUPERSEDED since June 1, 1998.  Remove and destroy previous editions. 
 Date  
  Number                                    Subject                                             Issued 

IG-1112 Current Directives Index ................................................................................. 06-98 
IG-1421 Handling Privacy Act Requests and Releases ..................................................... 10-97 

  Exhibit A...................................................................................................... 04-80 
IG-1427 Right To Financial Privacy Act ........................................................................ 08-82 

  Exhibits A-I.................................................................................................. 10-81 
IG-1514 Regulatory Review ......................................................................................... 07-82 
IG-2141 File Numbers for Correspondence ................................................................... 05-96 
IG-2711 Lost, Stolen, Damaged, or Destroyed Property .................................................. 01-96 
IG-3630 Absence and Leave ........................................................................................ 01-79 

   pp. iii, 55, 56   07-79 
  pp. 11, 12, 13, 13a ....................................................................................... 05-91 

IG-6400 Investigative Case Entry Sheet Instructions ....................................................... 06-96 
IG-7217 General Requirements - Transmittal and Distribution of Audit Reports .................  

 Exhibits A-3-A-40..................................................................................................................... 04-97 
  Exhibits A-1, A-2.......................................................................................... 09-98 

  IG-8410 Warnings, Interview Techniques, Notes and Statements  
  p. 3-6 .......................................................................................................... 07-97 
  Exhibits A, B................................................................................................ 07-97 

IG-8460 Consensual Monitoring Electronic Tracking Devices ........................................... 02-96 



 IG-1112 
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MATERIAL SUPERSEDED (Contd.) 
 

IG-8464 Confidential Informants and Investigative Operatives 
  p. 14 ........................................................................................................... 01-98 

IG-8472 Firearms ....................................................................................................... 05-97 
IG-8476 Defensive Tactics .......................................................................................... 06-95 
IG-8611 Report Writing and Distributions 
    p. 10-11....................................................................................................... 06-96 

  Exhibit F...................................................................................................... 06-96 
 
NEW ISSUANCES since June 1, 1998. 
 Date  
  Number                                    Subject                                             Issued 

IG-8444 Asset Forfeiture Program................................................................................. 02-99 
 
A.  POLICY.  The master file of current OIG directives and supporting documentation will be maintained in 
the Directives Unit in headquarters.  In addition, a complete set of current OIG directives will be maintained 
by the immediate office of the IG and each AIG and Administrative Officer (AO).  Individual employees 
should maintain a file of the current directives needed to carry out their assigned duties as indicated by the 
distribution codes below. 
 
B.  DISTRIBUTION CODES.  Each new or revised directive is assigned a distribution code letter based on 
the intended audience for the directive.  The assigned distribution code letter is printed in the lower left corner 
of the first page of each directive.  It is also recorded in the last column of this index.  The code letters and 
corresponding distribution are as follows. 
 
    Code   Distribution 
 
     A  -  All OIG managers/supervisors. 
     B  -  IG, AIG's, AO's, Audit managers/supervisors, and all auditors. 
     C  -  IG, AIG's, AO's, Investigations managers/supervisors, and all 

     special agents. 
     D  -  All OIG managers/supervisors, auditors, and special agents. 
     G  -  All employees. 
     S  -  IG, AIG's, AO's, and "as needed" distribution. 
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 1000 - GENERAL ADMINISTRATION 
 

INDEXES, CONTENTS AND DIRECTIVES 
 

Indexes and Contents 
*- IG-1112 Current Directives Index ..................................................................... 06-99R G 

IG-1113 Master Outline ................................................................................... 10-96R A 
 

Directives Management Program 
IG-1121 Preparation and Issuance of Directives ................................................. 11-96R A 

 
GENERAL MANAGEMENT AND AUTHORIZATIONS 
 

Delegations of Authority 
IG-1312 Signature Authorities .......................................................................... 10-95R A 
IG-1313 Succession Authorities ....................................................................... 02-96R A 

 
INFORMATION SERVICES 
 

Freedom of Information Act Matters 
IG-1411 Handling Personal Privacy Information .................................................  07-96R G 

 
Privacy Act Matters 

*- IG-1421 Handling Privacy Act Requests and Releases .........................................  03-99R A 
IG-1422 Collecting and Maintaining Privacy Information .....................................  05-81R G 
IG-1425 Computer Matching Programs .............................................................  12-97R D 

*- IG-1427 Right To Financial Privacy Act ............................................................  07-98R D 
 

Publicity Matters 
IG-1431 Press/Public Relations ........................................................................  09-96R G 

 
Sources of Information 
IG-1464 Grand Jury Information.......................................................................  08-95R C 
IG-1468 Interpol .............................................................................................  07-95R C 

 
EXTERNAL RELATIONS 
 

Intradepartmental Relations 
IG-1511 Obtaining Legal Opinions ....................................................................  04-96R D 

*- IG-1514 Review of Laws and Regulations .........................................................  02-99R A 
IG-1516 OIG Compliance Oversight Program ....................................................  05-98 S 
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 1000 - GENERAL ADMINISTRATION (Cont'd.) 
 

Congressional Relations 
IG-1531 Congressional Inquiries .......................................................................  02-96R G 
IG-1532 OIG Semiannual Report ......................................................................  03-87 A 
IG-1537 Legislative Review .............................................................................  07-82 A 
IG-1541 OIG Liaison Responsibilities ................................................................  03-97R B 

 
 
 2000 - PROPERTY AND RECORDS MANAGEMENT 
 
RECORDS 
 

Records Maintenance 
*- IG-2141 File Numbers for Correspondence .......................................................  02-99R G 

IG-2142 Filing System for Audit Records ...........................................................  03-97R B 
IG-2143 File Numbers for Investigative Matters, pp 1-4 ......................................  03-95R C 

  Exhibits A, B, and C .........................................................................  08-96 C 
IG-2144 Reference Material - Audit ..................................................................  08-87 B 
IG-2145 Investigative Indices System ...............................................................  06-95R C 

 
Records Management 
IG-2186 Records Creation, Retention, and Disposition 

  pp. 1 - 8 .........................................................................................  05-96R G 
  Exhibits A and B...............................................................................  05-97R G 

 
FORMS MANAGEMENT 

IG-2211 Description, Production, and Control of Forms .....................................  03-87R D 
 
REPORTS MANAGEMENT 

IG-2311 Reports Management Program ............................................................  10-82 G 
 
COMMUNICATION MANAGEMENT 
 

Mail 
IG-2411 Mail Management Program .................................................................  05-96R G 
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 2000 - PROPERTY AND RECORDS MANAGEMENT (Cont'd.) 
 
INFORMATION RESOURCES MANAGEMENT 
 

Planning 
IG-2511 Systems Planning, Development, Acquisition,  

  and Use ...........................................................................................  08-94R A 
 
PROCUREMENT MANAGEMENT 
 

Contracting 
IG-2621 Advance Procurement Planning ...........................................................  09-96R A 

 
PROPERTY MANAGEMENT 
 

Personal Property 
*- IG-2711 Lost, Stolen, Damaged, or Destroyed Property ......................................  07-98R G 
 

Real Property 
IG-2720 Field Office Space .............................................................................  08-92 A 

 
 
  3000 - PERSONNEL MANAGEMENT 
 
EMPLOYMENT 

IG-3332 Employee Orientation .........................................................................  04-96R A 
IG-3335 OIG Merit Promotion Plan ..................................................................  05-95R G 

 
EMPLOYEE PERFORMANCE AND UTILIZATION 

IG-3410 Training and Development ..................................................................  11-82R G 
IG-3430 Performance Appraisal .......................................................................  04-83R G 
IG-3451 On-The-Spot ("Spot") Cash Awards ....................................................  06-89 G 
IG-3452 Time Off as an Incentive Award ..........................................................  06-93 G 
IG-3453 Foreign Language Incentive Program  ..................................................  05-95R C 
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 3000 - PERSONNEL MANAGEMENT (Cont'd.) 
 
PAY ADMINISTRATION 

IG-3551 Overtime ...........................................................................................  08-81R G 
  Exhibits A-K ....................................................................................  12-79 G 

IG-3552 Law Enforcement Availability Pay ........................................................  05-98R C 
 
ATTENDANCE AND LEAVE 

IG-3610 Flexible and Compressed Work Schedules ............................................  04-98R G 
*- IG-3630 Absence and Leave ............................................................................  07-98R G 
 
PERSONNEL RELATIONS AND SERVICES (GENERAL) 

IG-3751 Disciplinary and Performance-Based Actions ........................................  01-89 G 
IG-3771 OIG Grievance System .......................................................................  11-96R G 
IG-3792 Fitness and Wellness Policy ................................................................  05-91 C 
IG-3793 Physical Requirements and Medical Standards for  

  Criminal Investigators .......................................................................  12-95R C 
IG-3795 Health and Fitness Program for Special Agents ......................................  04-97R C 

     
GENERAL AND MISCELLANEOUS 

IG-3950 Identification Cards, Credentials, Badges,          
     Patches, and Official OIG Insignia ..................................................  12-96R G 

 
 
 4000 - BUDGET AND FISCAL SERVICES 
 
TRAVEL AND TRANSPORTATION 

IG-4700 Travel Regulations .............................................................................  02-97R G 
 
FISCAL--GENERAL 
 

Accountability 
IG-4831 Management of Confidential Funds ......................................................  03-95R C 
IG-4832 Food Stamp Investigation Transactions 

  Exhibits A through E, H, and I ...........................................................  04-96 C 
  pp. 1 - 8, Exhibits F and G ................................................................  06-96 C 
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 6000 - PROGRAM MANAGEMENT 
 
INVESTIGATIONS PROGRAM MANAGEMENT 
*- IG-6400 Investigative Case Entry Sheet Instructions ...........................................  12-98R C 

  Exhibits A-D ....................................................................................  02-99 
IG-6410 Organizational Planning .......................................................................  04-95R C 
IG-6420 Employee Monthly Worksheet .............................................................  03-97R C 

 
INTERNAL REVIEW PROGRAM 

IG-6511 Quality Assurance - Internal and External Reviews ................................  12-94R D 
 
 
 7000 - AUDITS 
 
THE AUDIT PROCESS 
 

General Requirements 
IG-7211 General Requirements - Audit Planning .................................................  02-97R B 
IG-7213 General Requirements - Auditor Independence ......................................  07-97R B 
IG-7215 General Requirements - Workpapers ....................................................  07-97R B 
IG-7217 General Requirements - Transmittal and Distribution of Audit Reports 

*-    p. 1-3 ..............................................................................................  04-97R B 
*-    Exhibits A1-A2 .................................................................................  02-99  *-
    Exhibits A3-A40 ...............................................................................  09-98 

IG-7218 General Requirement - Management Decision Process ............................  12-97R B  
 

Performance Audits 
IG-7311 Evaluations ........................................................................................  06-97 B 
IG-7312 Financial Audit Planning ......................................................................  06-97 B 
IG-7313 Performance Audits - Audit Surveys ....................................................  07-97R B 
IG-7314 Audit Programs/Job Planning and Supervision .......................................  10-97R B 
IG-7315 Financial and Financial Related Audits - 

  Audit Reporting ...............................................................................  09-97 B 
IG-7316 Performance Audits - Audit Reporting ..................................................  04-91R B 
IG-7323 Audit Report Referencing ....................................................................  03-93R B 

 
Non-Federal Audits 
IG-7510 Single Audits of State and Local Governments and 

  Non-Profit Organizations ..................................................................  09-97 B 
IG-7610 Referral of Independent Public Accountants to            

    Regulatory Bodies and USDA Debarring Officials    03-97 B 
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 8000 - INVESTIGATIONS 
 
INVESTIGATIVE CONTROLS 
 

Case Management 
IG-8110 Complaint Processing and Case Control ................................................ 09-97 C 

 
Principles of Investigation 
IG-8213 Investigation Case Planning ................................................................. 08-95R C 

  p. 1, Exhibits F, H, and I .................................................................. 12-96R C 
 
INVESTIGATIVE TECHNIQUES 
 

Interviews 
IG-8410 Warnings, Interview Techniques, Notes and Statements 

  p. 1-2, 7-20...................................................................................... 07-97R C 
*-    p. 3-6 .............................................................................................. 03-99 
*-    Exhibits A, B.................................................................................... 06-98 

  Exhibits C - G .................................................................................. 07-97 
 

Obtaining and Preserving Evidence 
IG-8440 Obtaining and Preserving Evidence ......................................................  06-96 C 
IG-8444 Asset Forfeiture Program.....................................................................  02-99 C 

 
Techniques Requiring Clearance 
*- IG-8460 Consensual Monitoring Electronic Tracking Devices ...............................  08-99R C 
  IG-8464 Confidential Informants and Investigative Operatives 

  p. 1-13, 15, 16 .................................................................................  01-98R 
*-    p. 14 ...............................................................................................  07-98 

IG-8465 Mail Covers .......................................................................................  03-96R C 
IG-8466 Undercover Investigations and Undercover  

  Documents .....................................................................................  06-98R C 
IG-8467 Investigative Use of Vehicles ...............................................................  01-95R C 
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 8000 - INVESTIGATIONS (Cont'd.) 
 

Law Enforcement Authorities 
IG-8471 Arrests .............................................................................................  05-95R C 

  Exhibit A..........................................................................................  11-96R C 
IG-8472 Firearms  

  p. 1, 2 .............................................................................................  02-99R C 
  p. 3-13 ............................................................................................  09-98 

 IG-8473 Search and Seizure .............................................................................  08-95R C 
IG-8474 Distinctive OIG Clothing .....................................................................  01-95R C 
IG-8475 Shooting Incidents .............................................................................  02-95R C 

*- IG-8476 Defensive Tactics ..............................................................................  05-99R C 
 
LEGAL PROCEDURES AND ASPECTS 
 

Subpoenas 
IG-8551 OIG Subpoenas .................................................................................  06-92R D 

 
  Special Protection 

IG-8570 Victim and Witness Protection .............................................................  08-95R C 
 
INVESTIGATIVE REPORTS 
 

Reports of Investigation 
IG-8611 Report Writing and Distributions 

  p. 1-9 ..............................................................................................  06-96R C 
*-    p. 10, 11..........................................................................................  01-99 

  Exhibits A-E, G ................................................................................  06-96 
*-    Exhibit F..........................................................................................  01-99 
 
 
 9000 - AUDIT AND INVESTIGATION -- GENERAL 
 
AUDIT/INVESTIGATION OPERATIONS MATTERS 
   

Coordination of Audit and Investigative Operations 
IG-9121 Domestic Operations ..........................................................................  03-98R D 
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 9000 - AUDIT AND INVESTIGATION -- GENERAL (Cont'd.) 
 

Complaints Against OIG Personnel 
IG-9130 Complaints Against OIG Personnel ......................................................  12-90R G 

 
Offenses Against OIG Employees  
IG-9151 Interference and Assault .....................................................................  07-97R G 

 
Audits and Investigations 
IG-9160 "Hotline" Complaints............................................................................  06-95R G 

 
Testimony 
IG-9161 Testifying in Court..............................................................................  05-95 D 
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